How to get a US Passport 
Go to travel.state.gov  under the I need a passport tab click, “I’m an adult”.  
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Watch the short video on Applying in Person for a US Passport
Locate the “Form Filler tool” link, complete and print two copies.   This form MUST be complete and accurate.    
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Locate and carefully read the “Provide Evidence of US Citizenship” page.
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Click and read carefully all other tabs in order.   Locate the “submit your Completed Application” tab, click “Acceptance Facility” link.    Bring completed application, payment, photo, and as many accepted ID’s as possible.   More is better than the minimum.
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You may Contact Associate Professor David Rath, rathd@roanestate.edu   or cell 865-679-1859 for help or assistance with securing a passport. 
Once you have completed the new passport book form, filed it at your local Passport Acceptance Facility, and paid the required fees complete the RSCC Passport Scholarship Application and Agreement form found on the RSCC International Education webpage.   Send it to the email address listed along with a photocopy of your passport for reimbursement.   

For questions concerning this program or reimbursement contact Associate Professor Casey Cobb at cobbcc@roanestate.edu
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How to get a US Passport

Go to travel.state.gov under the | need a pa:

Locate and Click, “Apply in Person’’ then clic
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11> How to Apply in Person for a Passport

genly i Eeson oz Rasseory Apply in Person for a Passport

Children Under 16 Apply in person if you respond "Yes" to at least one of the following statements

Applicants Age 16 and 17 « I am applying for my first U.S. passport . "
1 am applying with my child who is under age 16. INFORMACION EN ESPANOL

Application Status « My previous U.S. passport was issued when | was under age 16,

rt was lost, stolen, or damaged

rt was issued more than 15 years ago.

What is a Passport Card? .

Respond to a Letter or Email fill out your form and then print it

Apply Outside the United States

FIND LOCATION TO APPLY

Selecting your Gender Marker

Crossing the U.S. - Mexico Border by
Land

(u]
Copy link

CONTACTUS

Special Passport Fairs

Find a Special Passport Fair near you!

We're holding special passport fairs all across the

Watchon (@ Voulube g United States to help you get your passport more
easily. New events are added to ou site every week
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« Do not sign the application until instructed to do so by the acceptance agent
o You must provide a Social Security number, f you have been issued one, in accordance with 22U.S.C. 27142% and 22 CER 51.60(1)%.
o I you do not have a Social Security number, you must submit a statement, signed and dated, that includes the phrase, *| declare
under penalty of perjury under the laws of the United States of America that the following is true and correct: | have never been
issued a Social Security Number by the Social Security Administration”
o For more information, please see Frequently Asked Questions
« You can apply for a passport book, a passport card, or both documents using Form DS-11.
o You may request a arger passport book with 52 pages, at no additional cost, by checking the large book' box at the top of the DS-11

Note: Due to public health measures to prevent the
spread of COVID-19, there are a very limited number
of special passport fais at this time.

Find a Special Passport Fair near you!

We're holding special passport fairs all across the
United States to help you get your passport more
easily. New events are added to our site every week

2. Provide Evidence of U.S. Citizenship Most events are for first-time applicants and children,
(who use Form DS-11). If you can use Form DS-82,

you can renew by mail at your convenience!
You must submit one of the following. Your evidence must be an original or certified, physical copy. A certified copy is any document that has the

seal or stamp of the official issuing authority.

o Fully-valid, undamaged U.S. passport (may be expired) By
o US. birth certificate that meets the following requirements: P

o Issued by the city, county, or state of birth
o Lists your full name, date of birth, and place of birth DS-11- Application for a US. Passport
o Lists your parent(s) full names Fil Out Online

o Has the date filed with registrar's office (must be within one year of birth) ‘Dovinioad your PDFEY

Has the registrar's signature
Has the seal of the issuing authority

« Consular Report of Birth Abroad or Certification of Birth
o Certificate of Naturalization P .
rocessing Times

If you cannot submit one of the above acceptable documents, or for more information, please see Citizenship Evidence.

Routine: 8 to 11 weeks*

Please note you cannot submit digital evidence of U.S. citizenship such as a mobile or electronic birth certificate. You must submit physical

evidence of U.S. citizenship and a photocopy of the document. Expedited: Costs an extra $60. Takes 5 o 7 weeks.*

*Processing times begin the day we receive your
application at a passport agency of center, not the
day you mail your application or apply.

3. Bring a Photocopy of U.S. Citizenship Evidence Expedited at Agency or Center: Must have
international travel in the next 14 calendar days.
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1. Provide a Photo

8. Calculate Fees

9. Submit your Completed Application

Inside the United States:

x

: Application for USS. Passport
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« You must submit your completed application, including citizenship evidence, photocopy of ID, photo, and fees, in person at a passport

acceptance facility

« You may be eligible to apply in person at a passport agency if you are traveling soon. Please see Get My Passport Fast for more

information

Outside the United States:

Please contact your US. Embassy and Consulate for how to submit your documents, since processes vary.

10. Track your Application Status

FAQs

Do | have to make an appointment to apply at an acceptance facility?

ALLH—

Passport Forms

DS-11: Application for a U.S. Passport
Fill Out Online
Download your PDF|

Routine: 8 to 11 weeks*

Expedited: Costs an extra $60. Takes 5 to 7 weeks *

*Processing times begin the day we receive your
application at a passport agency of center, not the
day you mail your application or apply.

Expedited at Agency or Center: Must have
international travel in the next 14 calendar days.
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