GROUP CONTRACT

BETWEEN

ROANE STATE COMMUNITY COLLEG
AND

(INSERT NAME OF STATE PARK)
Park Name






Park Phone Number  




Address






Park Fax Number
  




TBR INSTITUTION NAME:


               
ALLOTMENT CODE         





ADDRESS






COST CENTER
                 




TELEPHONE
 





CONTACT PERSON         




FAX NUMBER
 





NUMBER OF GUESTS     







NUMBER



RATES




TOTALS

GUEST ROOMS















SUITES
















CABINS














MEETING ROOM













SHELTERS















ARRIVAL DATE 





DEPARTURE DATE 





PAYMENT METHOD:  _______________________________________







CANCEL BY 





     ROOMING LIST DUE BY 








MEALS







BREAKS






(SEE REVERSE)

TERMS/CONDITIONS & GENERAL POLICIES

MENU

A complete menu selection shall be presented to the park two weeks prior to your arrival date.  A minimum 48-hour notice is required for the number of guests at group meals.

BILLING POLICIES

All charges for function space, audio visual rental, food and beverage functions as well as certain guest rooms, all as specified in this Agreement, will be applied to a master bill which will be paid in full upon receipt of invoice from Park.  Function participants shall be responsible for payment for their rooms independent of the master bill.  If Roane State Community College does not remit payment within forty-five (45) days after receipt of an invoice, it will pay a late charge of the lesser of 1.5% a month or the maximum amount permitted under the Tennessee Prompt Pay Act.   Meal arrangements must include a specified number of participants with the number provided at least 48 hours prior to the group’s arrival date.  

RESERVATIONS

Reservations may be accepted up to one year in advance for 19 or less rooms or 5 or less cabins.  Reservations may be accepted up to two years in advance for 20 or more rooms or 6 or more cabins.  Reservations will be accepted on a “first come, first served” basis.

CANCELLATION

Group reservations for state agencies and departments must be canceled 14 days prior to arrival date. Group room reservations are held until 45 days prior to the event at which time the remaining rooms in the block will be released. Those rooms held in the group block beyond the 45 day cut off date will be considered utilized by TBR. As a state agency, Roane State Community College shall not pay deposits, penalty, or cancellation charges.  TBR shall pay any actual, reasonable, documented damages or loss to Park for which it is liable under Tennessee Law. Park shall be obligated to mitigate its damages. 
GENERAL POLICIES

Inn management reserves the right to inspect and control all parties and meetings held on the premises.  All food and beverages must be purchased through the park.  The responsible party will assist in the enforcement of this clause if the inn deems it necessary.  .  If disputes cannot be resolved between the parties, claims against Roane State Community College under this Agreement shall be submitted to the Tennessee Claims Commission for disposition in accordance with the applicable provisions of Tennessee law.  Damages recoverable against Roane State Community College shall be expressly limited to claims paid by the Claims Commission.  The use of confetti or rice is prohibited; however, birdseed may be substituted.  The park reserves the right to make substitutions for any items or services that are not readily available.  Room assignment is subject to change.  Room keys must be returned to the front desk at check-out.  Management will not be responsible for articles lost, stolen or forgotten.

MAXIMUM TOTAL CHARGE  $






THIS AGREEMENT IS SUBJECT TO THE POLICIES AND PROCEDURES PRINTED ABOVE.  PLEASE SIGN AND RETURN TO THE PARK ADDRESS.  THIS WILL SERVE AS AN AGREEMENT LETTER BETWEEN YOUR ORGANIZATION AND THE PARK.
	IN WITNESS WHEREOF:

	(INSERT NAME OF STATE PARK):

	

	Signature
	
	Date

	Printed Name and Title

	ROANE STATE COMMUNITY COLLEGE:

	

	Signature
	
	Date

	Gary Goff, President
	
	


