ENTERPRISE VEHICLE RENTAL LINK FOR BUSINESS AND PERSONAL USE

You will need an approved Travel Authorization (TA) form with a quoted rental cost entered on the TA. To start the process, go to the link below to get the quoted amount for the rental.  Please don’t submit until you have an approved PO.  
https://enterprise.com/en/25/09/roane-state-community-college.htmlelink.

You will be personally responsible for payment of the rental if your TA is not approved. So, do not submit the reservation until you have an approved TA.

Save a screenshot of the quoted rental cost to attach to the travel authorization. 
	
Make sure you choose the most economical vehicle for your travel needs. Anything other than an Economy vehicle will need a detailed reason why attached to the TA. 

Blanket Travelers still need to enter a TA for Enterprise Vehicle Rentals. 

Box Trucks, Trailer, Etc.
Rentals for box trucks, trailers, etc. are listed under the Enterprise Truck Rental box. You will need to enter a requisition to Enterprise, vendor # R00100837 for those type rentals. Attach the screenshot of the quoted rental cost to the requisition. 

When you receive confirmation of the rental reservation, please email it to accountspayable@roanestate.edu. 
 
Please do not post this link address anywhere public. This link and account number are for employee use only. When you are prompted for the Billing number, you will enter 18348259.

There is a box on the Enterprise link to sign up for the Emerald Club – you are allowed to enter your information if you desire. 

