PLEASE READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE  JUSTIFICATION FOR THE PROPRIETARY PURCHASES AND CONTRACTS FORM
Proprietary Purchase-A proprietary product is one that is manufactured and marketed by a person or persons having the exclusive right to manufacture and sell the product. Marketing is generally controlled by franchises that may include competitive sales at wholesale or retail levels. When it is found that bids may be obtained from different franchises, bid invitations must be issued unless the estimated purchase is less than $25,000.
If the goods or services that you need may be obtained from only one vendor, then your purchase is probably a non-competitive/sole source purchase and you will need to complete that form instead.

In order to justify your purchase as proprietary you will need to document on your form how your purchase meets one or more of the factors/criteria listed below.

Factors to be considered in sole source and proprietary purchases include the following:

1.
Whether the vendor possesses exclusive and/or predominant capabilities or the 

items contain a patented feature providing superior utility not obtainable from 

similar products.

2.
Whether the product or service is unique and easily established as one of a kind.

3.
Whether the program requirements can be modified so that competitive products 


or services may be used.

4.
Whether the product is available from only one source and not merchandised 


through wholesalers, jobbers, and retailers.

5.
Whether items must be interchangeable or compatible with in-place items.

6.
Whether the cost of conversion, including but not limited to disruption, re-training, 

and replacement precludes bidding competitively.

7.
Whether the product is to be used in an instructional setting and the intent is to 


provide instruction on the specific product or diversity of products.

8.
For personal, professional and consultant services, whether the use of non-

competitive negotiation is in the best interests of the institution.  (F&A Rule 0620-

3-3-.03)

9.
Other justifications as approved by the Chancellor, President, Director.
To:

Purchasing Department
From:

Date:

Subject:

Proprietary Purchase



Requisition/Purchase Order #_____________, Dated ___________
I am requesting that this purchase be made as a proprietary purchase.  My reason for 
this special consideration is based on the following information (cite specific factors 
included in the instructions as applicable) :

_____________________________________


____________


(Signature of person completing form)

        
Date

_____________________________________


____________


(Approved By: Dean/Executive Officer)

        
Date

_____________________________________


____________


(Reviewed and Approved: Dr. Chris Whaley, President)
Date
